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Date: ________________________ 
 

Dear Parent/Carer, 
 

Reflection Form 
 

 
I am sure you will be very sad to know that _________________________ was sent out of class today. This is the ______ 
reflection form that your child has received this academic year. 
 
Our school procedure is that after receiving a verbal warning and two more warnings (Concern Points) a child who has 
been misbehaving is sent to another class with this reflection form to complete. This is done to ensure that the 
education of other children is not disrupted, and the child is able to reflect on their own choices made. The list on the 
other side indicates the behaviours leading up to this reflection form, as well as their reflections. 
 
I would appreciate it if you could discuss this matter with your child and deal with it in a way you feel appropriate at 
home. 
 
We ask that you complete the form below and return the whole sheet for our records. 
 
Thank you for your support in maintaining our high standards of respectful behaviour.  
 
Yours sincerely, 
 
 
 
Class teacher 
 

 

Reflection Form 

 
Please complete and return the whole sheet to the class teacher. 

 
I have received this reflection form. 
 
Child’s name __________________________________ 

 
 
Signed _________________________ (Parent/Carer)         Date ___________________ 

 



 

My Reflection 

Thinking about my choices 

My name: ______________________ 

Class: _________  Date: __________ 

Adult: time out ______  time back ______ 
 

1. What happened? Tick the picture(s) 
 

 

I talked when 
someone else was 
talking 

☐ 
 

 
I called out ☐ 

 

 

I walked around 
without asking ☐ 

 

 

I used unkind or 
rude words ☐ 

 

 

I did not do as I was 
asked ☐ 

 

 

I was unkind to a 
friend or adult ☐ 

 

 
I hurt someone ☐ 

 

 

I broke or damaged 
something ☐ 

 

 
Something else ☐ 

 

 

2. Feelings 
 

How do I feel now? 
Circle one. 

 
sad 

 
cross 

 
worried 

 
silly 

 
calm 

 

How did others feel? 
Circle one. 

 
sad 

 
cross 

 
hurt 

 
worried 

 
OK 

 

 

3. Which learning behaviours did I forget? Circle it. 
 

    

     

4. Next time I will… 
 

Draw a picture of you making a good choice. 
 

 

 

Adult can write my words: ______________________________________________________________ 
 

5. How will I put it right? Tick. 
 

 
Say sorry 

☐ 

 
Help them 

☐ 

 
Make a card or 

picture 

☐ 

 
Tidy or fix it 

☐ 

 
Something else 

☐ 

 
 


